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MHOJIOKEHHUE
O 3AIIUTE NEPCOHAJIBHBIX TAHHBIX
COTPYJIHHUKOB HIKOJIbI
1. O01mme moJ1oKeHus

1.1. Henbto nanHoro IlomosxkeHus sBIsieTCS 3allUTa NEPCOHAIBHBIX JAHHBIX PAaOOTHHKOB OT
HECAaHKI[MOHUPOBAHHOIO JOCTYIIA, HEIPAaBOMEPHOTO MX MCIIOJIb30BAHUS U YTPATHI.
1.2. Hacrosimee Ilonoxxenue pazpaborano Ha ocHoBaHuu crateii Koncturymnuu P®, Tpynosoro
Kogexca P®, Konekca 06 anMuHHCTpaTHUBHBIX MpaBoHapyuieHusx PO, 'paxnanckoro Kogekca
P®, VYromoBuoro Komekca P®, a Ttakke DenepanbHoro 3akoHa «0O0 wuHbopmanmw,
uH(pOpPMAaTU3ALINUY U 3aIIUTE UHOOPMALIUN
1.3. TlepcoHanpHBIC JaHHBIE OTHOCATCS K KaTeTOpUH KOH(pHUIeHINATbHON HHpOpManuu. Pexxum
KOH(UICHIIMATFHOCTA MEPCOHAIBHBIX JaHHBIX CHHUMAETCS B Clydasx OOE3JIMYMBAHUS WM IO
HCTEYEHUU 75 JIeT CpOKa XpPAHEHMS, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.
1.4. Hacrosiuee IlonoxxeHue yTBep»IaaeTcsi U BBOJAUTCSA B JIEMCTBHE NMPUKA30M JTUPEKTOpA U
SBISICTCA  O0S3aTENbHBIM JUISI WCIOJIHEHUS BCEMH paOOTHHKAMH, HMMEIOIMIMMHU JIOCTYNl K
MEPCOHAIIHBIM JaHHBIM COTPYIHUKOB.

2. [loHsAiTHE M COCTAB NMEPCOHATBHBIX JAHHBIX
2.1. IlepconanbHble 1aHHBIE paOOTHUKA - HH(OpMAaIKs, HeoOXoauMast pabOTOIATENIO B CBSI3U C
TPYJAOBBIMU OTHOLIEHUSIMH W Kacawoluecs KOHKpeTHoro pabotHuka. Ilon undopmanmen o
pabOTHUKAX MMOHUMAIOTCS CBEICHUS O (paKTax, COOBITUAX M 00CTOATENbCTBAX KU3HU paOOTHHKA,
MO3BOJIAIOIINE UACHTU(DULIUPOBATD €r0 JIUYHOCTb.
2.2. B cocraB nepcoHalIbHBIX IaHHBIX PAOOTHUKA BXOJAT:
- aHKETHbIE U Onorpaduueckre JaHHBIE;
- oOpa3oBaHue;
- CBEJICHUS O TPYAOBOM U OOILIEM CTaXE;
- CBEJIEHUS O COCTAaBE CEMBU;
- IaCIIOPTHBIE JaHHBIE;
- CBEJICHUS O BOMHCKOM YYETE;
- CBEJIEHUS O 3apabOTHOM IJ1aTe COTPYIHUKA;
- CBEJICHUS O COLIMAIIBHBIX JIbIOTAX;
- CIIELUAIbHOCTD,
- 3aHMMaeMas JOJDKHOCTB;
- HAINYUE CyJIUMOCTEN;
- aJJpec MECTa JKUTENbCTBA;
- TOMaIIHu# TenedoH;
- MeCTO paboTHI WM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;
- XapaKTep B3aUMOOTHOILIEHUH B CEMbE;
- COZiep>)KaHNE TPYAOBOTO J0I0OBOPA;
- COCTaB JIEKJIapUPYEMbIX CBEJIEHUI O HAIMYUU MaT€pPHAIIbHBIX IEHHOCTEH;
- COoZIep>KaHUE JEKIapaluy, oAaBacMoi B HAJIOTOBYIO HHCIIEKIIHUIO;
- IOJUIMHHUKHU U KOIIUHY MTPUKA30B 0 JUYHOMY COCTABY;
- IMYHBIE JIeJ1a U TPYAOBbIE KHUKKHU COTPYIHHUKOB;
- OCHOBaHUs K IPHUKA3aM I10 JUYHOMY COCTaBY;




- Jena, coAep)Kallhie MaTepHuajbl [0 TMOBBIIICHUIO KBAIM(UKALUK U TEPENOATrOTOBKE
COTPYAHUKOB, X aTTECTAlLlUH, CITY’)KEOHBIM pacciie0BaHUsIM;
- KOIIMM OTYETOB, HAIIPABIISIEMBIE B OPTaHbl CTATUCTUKH.
2.3. JlaHHBIE TOKYMEHTHI SBISIOTCS KOH(QHUICHIMAIbHBIMH, XOTS, YUUThIBas UX MAacCOBOCTb U
eIMHOEe MecTO 00palOTKM M XpaHEHHs - COOTBETCTBYIOIIMK Tpud OrpaHWYeHUs Ha HHUX HE
CTaBUTCS.

3. O0padoTKa NepCOHANBHBIX JaHHBIX
3.1. Ilox 06pabOTKOI MEpCOHANbHBIX JaHHBIX PAOOTHHKA MMOHMMAETCs MOIy4YE€HUE, XpaHEHUue,
KOMOMHUpOBaHME, Teperaya WM Jr000e JIpyroe HCIOJIb30BaHUE IEPCOHATBHBIX JaHHBIX
pabOTHHKA.
3.2. B memsx obecneueHust mpaB U CBOOOJ 4YeJIOBEKa W TpakJaHMHA pabOTOHaTeNlb U €ro
OpeACTaBUTeNId IpU 00pabOTKE MEepCOHATIbHBIX JAHHBIX paOOTHHUKAa 00s3aHbl COOJIOAATH
cienyromue oomye TpedoBaHus:
3.2.1. O6paboTKa NepCOHAIBHBIX JaHHBIX PAOOTHHUKA MOXET OCYILECTBIIATHCS HCKIIOUUTEIBHO
B IeNsIX OO0ecredyeHus: COOJIOACHUS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
cojeiicTBuss pabOTHUKAM B TPYJOYCTPOWCTBE, OOY4YEHHUM M IPOJBIKEHUM 110 CIyXOe,
o0OecrieyeHHs JMYHOM 0€30IacHOCTH paOOTHUKOB, KOHTPOJIA KOJIMYECTBA M KayecTBa
BBINOJIHSAEMON pabOThl U 0OeceueHs] COXPAaHHOCTH UMYILECTBA.
3.2.2. Tlpu ompenenennn obbeMa W cojaepxkaHus 00pabaThIBaEMbIX MEPCOHATBHBIX JaHHBIX
paboTHHKa paboTonaTeNb JOJKEH pykoBoacTBoBaThes KoHerutynmei Poceuiickoit denepanuu,
Tpynossim KonexcoM u mHBIME (heiepaibHBIMU 3aKOHAMH.
3.2.3. IlonyuyeHue NepCOHANbHBIX JaHHBIX MOXKET OCYIIECTBIIATHCS KaK ITyT€M IpeICTaBJICHUS
UX CaMHM PaOOTHUKOM, TaK M ITyTEM ITOJYIECHUS UX U3 HHBIX HCTOUHUKOB.
3.2.4. IlepcoHanbHble JaHHbBIE CIEAYyeT MOIy4aTh y Hero camoro. Eciu nepcoHalbHbIe 1aHHBIE
paboTHHKAa BO3MOXKHO MOJYYHTHb TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JOJDKEH OBITH
yBelOMJIEH 00 3TOM 3apaHee W OT HEero JOJKHO ObITh MOJYYeHO NMUCHbMEHHOE COTIJIacHe.
PaGotonarens mMokeH COOOMUTH PaOOTHHKY O IENSIX, MPEANoJiaraéMbIX HMCTOYHUKAX U
croco0ax MOJTy4eHHUs MEePCOHATBHBIX JAHHBIX, & TaK jK€ O XapaKTepe MOJUIeKALMX MOTyYEHUIO
NEPCOHANBHBIX JAHHBIX M TOCJEJCTBHAX OTKa3a pabOTHWKA JaTh MACHBMEHHOE COTJIache Ha MX
HOJy4YeHHe.
3.2.5. Paboronarens He HMMeeT IpaBa MoJydaTb U 00pabaThiBaTh NEPCOHAJIbHBIE JaHHBIE
pabOTHUKAa O €ro MOJMTUYECKHUX, PEITMTHO3HBIX M HHBIX YOSKJIEHMAX M 4YacTHOM Xu3HU. B
CIIydasix, HEIOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIIEHHIA JTaHHBIE O YaCTHON
XKHU3HU paOoTHUKA (MH(MOpMAIMS O KU3HEAEATEILHOCTH B c(hepe CeMEeHHBIX OBITOBBIX, JIUYHBIX
OTHOWIEHUI) MOTYT OBbITh MOJYy4YEHBI U 00paboTaHbl pabOTOIAaTENEM TOIBKO C €r0 MUCbMEHHOIO
COTIJIacHsl.
3.2.6. Paboronarenh He HMMEET NpPaBO IMOJIydaTb U 00pabaTbiBaTh NEPCOHAJIbHBIE JIaHHBIE
pabOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUAX WIU €ro Mnpodcor3Hon
NeSITeTbHOCTH, 32 HCKITFOYCHHUEM CITydaeB, MPEeyCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.
3.3. K obpabotke, mepenaye ¥ XpaHEHHIO MEPCOHANBHBIX JAaHHBIX PAOOTHMKA MOTYT HUMETh
JOCTYTI COTPYIHUKH:
- Oyxranrepuu;
- COTPYAHUKH CITY>KOBI yIIPaBIICHUS IIEPCOHATIOM;
- COTPYAHUKH KOMIIBIOTEPHBIX OT/IEJIOB.
3.4. Hcnonp30BaHuE NEPCOHANBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUHM C LEISIMH,
OTIpeNIeIMBIINMHU UX MOJY4YEHHUE.
3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITh HCIHOJB30BaHbl B UENSIX HPUYUHEHHS
UMYIIECTBEHHOTO U MOPAJBbHOTO Bpela TpakJaHaM, 3aTPyAHEHUs pealu3aluy MpaB U CBOOOJ
rpaxaaH Poccuiickoit @enepannn. Orpannuenune npaB rpaxiaan Poccuiickoir dexnepanuu Ha
OCHOBE HCIIOJIb30BaHUS HMHPOpMaLUUM 00 HMX COLMAIBHOM IPOHMCXOXIEHUH, O pacoBO,
HallMOHAJIBHOM, SI3bIKOBOM, PEJIMTMO3HON U TAPTUUHOM MPUHAJICKHOCTH 3alPEIICHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.



3.5. Ilepenaya nepcoHaANbHBIX TaHHBIX paOOTHHKA BO3MOXHA TOJIBKO C COTJIACUs paOOTHHUKA HITH
B CIIyYasiX, IPSIMO MPeIyCMOTPEHHBIX 3aKOHO1ATEIbCTBOM.
3.5.1. Tlpu mepenaue MEepCOHANBHBIX JAHHBIX PAOOTHHKA PabOTONATENb JOJHKEH COOIIOIATh
cienyomuye TpeOoBaHus:
- He cO00IIaTh MEePCOHANIbHBIEC JaHHbIE pAOOTHHUKA TPEThel CTOPOHE 0€3 MMCbMEHHOTO COTJIACHS
paboTHHUKA, 32 HUCKJIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LESIX MHpeaylnpexIeHUs
yIpO3bl JKU3HU U 3/I0pPOBBIO Pa0OTHUKA, a TAKXKE B CIy4asx, YCTAHOBJICHHBIX (herepalbHbIM
3aKOHOM;
- He COO0IIaTh ePCOHANbHBIE JJaHHbIE pA0OTHHKA B KOMMEPUECKUX LENAX 0€3 ero MuCbMEHHOTO
corjiacus;
- IPEAYNPEANUTH JIHII, TTOyYaAIOIUX NEPCOHAIbHbIE TaHHbIE PA0OTHUKA, O TOM, YTO ATH JaHHBIE
MOTYT OBITh MCIOJb30BaHbI JIUIIL B LEJSAX, A KOTOPBIX OHH COOOILIEHBI, U TPeOOBATh OT 3TUX
JMII TIOATBEPXKACHHUS TOTO, YTO 3TO MPAaBHUIIO coOroaeHo. Jluma, momyyaronye nepcoHalbHbIe
JlaHHBbIE PabOTHHKA, 00s3aHBI COOIOAATh PEKUM CEKPETHOCTH (KOH(MUISHIINATLHOCTH). JlaHHOe
MI0JIO’KEHUE HE PaclpoCTpaHsIeTCsl Ha OOMEH NepCOHAIbHBIMU JAHHBIMU PA0OTHUKOB B IOPSIKE,
YCTaHOBJIECHHOM (heiepaibHbIMU 3aKOHAMU;
- paspemiatb JOCTYyl K TE€PCOHAJIBHBIM JIaHHBIM pAOOTHUKOB TOJBKO CIELHAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, ONpeAeNIEHHbIM MPUKA30M [0 OpPTraHU3allH, MPH 3TOM yKa3aHHbIC
JUIa J0JKHBI UMETh MPaBo MOJIy4aTh TOJBKO T€ MEPCOHAJIbHbIE JaHHbIE PAOOTHHKA, KOTOPbIE
HEOOXOIUMBI /U1 BHITOJHEHHUS] KOHKPETHBIX ()YHKIUI;
- HE 3amnpamuBaTh HH()OPMAIMIO O COCTOSHUH 3/0pOBBS PAaOOTHHMKA, 332 HCKIIOUECHHEM TEX
CBEICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIONTHEHUSI PAOOTHUKOM TPYAOBOI
dyHKIIM;
- TepelaBaTh MEPCOHANbHBbIE JaHHbIE PAOOTHUKA MPEICTABUTENSIM PAOOTHUKOB B MOPSIKE,
ycraHOBIeHHOM TpynoBeiM KonekcoM, W orpaHuuuBaTh 3Ty WHGPOPMALHIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JTaHHBIMH PabOTHHKA, KOTOPbIE HEOOXOAMMBI JJisi BBHIMOTHEHUS YKa3aHHBIMHU
NPEJCTaBUTENSIMU UX (PYHKIIUH.
3.5.2. Ilepenaua nmepcoHaNbHBIX JAHHBIX OT JIepKaTelsl WM €ro MpeAcTaBUTeNe BHEUIHEMY
MOTPEOUTEI0 MOXKET JOMYCKaThbCsl B MUHUMAJIbHBIX 00bEMax U TOJBKO B IIEJISX BBIIOJHEHUS
3aJ1a4, COOTBETCTBYIOUINX OOBEKTUBHOM MPpUUYMHE cOOpa 3TUX JTaHHBIX.
3.5.3. Tlpu nepenaue mepcoHaNbHBIX JJAHHBIX PAa0OTHUKA MOTPEOHUTENSM (B TOM 4YHCIE U B
KOMMEpUYECKUX IeJIsX) 3a Mpelesibl OpraHu3aluu pabdoTojaTeNb He JOJDKEH coo0IaTh 3TH
JaHHbIE TPEThEH CTOpOHE 0e3 MUCBMEHHOro coriacus pabOTHHKA, 3a MCKIIOUEHUEM CIy4yaces,
KOTJ]a 3TO HEOOXOJMMO B LEJIAX MPEAYNPEXICHUS YIPO3bl XKU3HU U 310pPOBbIO paOOTHHKA UITH B
CIIy4asiX, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.
3.6. Bce Mepbl KOHOHUAECHIMATBHOCTH MpHU cOope, 00paboTKe M XpaHEHHHM MEepPCOHAIBHBIX
JAHHBIX COTPYJIHUKA pACIPOCTPAHSIIOTCS Kak Ha OyMakHble, TaK M Ha DJJIEKTPOHHbIE
(aBTOMaTU3WPOBAHHBIE) HOCUTETH HH(POPMAIIHH.
3.7. He pnomyckaerca oTBe4aTb Ha BONPOCHI, CBSA3aHHBIE C Iepefadyedl NEepCOHAIBHON
uHpopManuu 1o teiaedoHy win paxcy.
3.8. XpaHeHue MEepCOHANBHBIX JAHHBIX JOJDKHO MPOUCXOAUTH B MOPSAKE, UCKIIOYAIOIIEM HX
yTpary Wid UX HEIPaBOMEPHOE UCIIOIb30BaHUE.
3.9. Ilpu npUHATHN PEIICHUN, 3aTParuBalOIINX UHTEPEChl pabOTHUKA, paboTOaaTEh HE UMEET
MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX Pa0OTHHKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMATU3MPOBAHHON 0OpaOOTKH WUITK JIEKTPOHHOTO mosydeHus. PaboTomarens
YUUTBIBAET JIMUHBIE KauecTBa pabOTHHKA, €r0 J0OOPOCOBECTHBIN U 3 (EKTUBHBIN TPYII.

4. JlocTyn K MepCOHAJTbHBIM JAHHBIM
4.1. BHyTpeHHui 1oCcTyn (JOCTYI BHYTPH OpPraHU3allun).
4.1.1. IIpaBo noctymna K nepcoHaNbHBIM JJaHHBIM COTPYIHUKA UMEIOT:
- IMPEKTOP OpraHU3aluu;
- PYKOBOJUTENH CTPYKTYPHBIX MOJpa3AeNeHUIl MO HANpPaBIEHUIO IESITENbHOCTH (JIOCTYH K
JMYHBIM TaHHBIM TOJBKO COTPYAHUKOB CBOETO IMOAPA3ICICHHS);



- TIpU NEPEBOJE U3 OAHOIO CTPYKTYPHOI'O MOAPA3JEIECHUS B APYroe, JOCTYI K IEPCOHAIbHBIM

JAHHBIM COTPYJIHUKA MOKET UMETh PYKOBOJUTENb HOBOTO MOAPA3IEIICHUS;

- caM paOOTHHK, HOCUTEIh TAHHBIX.

- IpyTue COTPYIHUKH OpraHU3aluy MPU BBIMOJIHEHUH UMHU CBOMX CIIY)KEOHBIX 00S3aHHOCTEH.

4.1.2. IlepeyeHpb UL, UMEIOMIUX JOCTYI K NMEPCOHAIBHBIM JTaHHBIM PaOOTHHUKOB, OTpPEACISIeTCS

MPUKA30M JIUPEKTOpa.

4.2. BHeuHuii 10CTyII.

4.2.1. K gmucimy MaccoBBIX MOTPEOUTENICH MEPCOHAIBHBIX JaHHBIX BHE OPTaHM3aIlldd MOYKHO

OTHECTH TOCYJITaPCTBEHHBIE H HETOCYIapCTBEHHBIC ()YHKIIMOHAILHBIC CTPYKTYPHI:

- HaJIOrOBbI€ MHCIIEKIUY;

- MPABOOXPAHUTEILHBIE OPTraHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBBIE areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAJIBLHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- MOJPA3ICICHUS] MyHUIIUTIAIBHBIX OPTraHOB YIIPABIICHNUS,

4.2.2. Han3opHO-KOHTPOJIbHBIE OPraHbl UMEIOT JOCTYN K MH(POpPMAIMU TOJIbKO B cdepe cBoeit

KOMITCTCHIIHIH.

4.2.3. OpraHuzanuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBIISTh MEPEUHCICHUS JEHEKHBIX

CpeAcTB (CTpaxoBble KOMIIAHUHU, HETOCYIapPCTBEHHBIC TICHCUOHHBIE (POH/IBI, OJIarOTBOPUTEIHHBIC

OpraHu3aly, KPeIUTHBIC YUPEXKIEHHUsS), MOTYT MOIYYHTh JOCTYI K MEPCOHAIBHBIM JaHHBIM

pabOTHHUKA TOJIBKO B CJIydae €ro MMCbMEHHOI'O Pa3peleHusl.

4.2.4. lpyrue opraHusaiuu.

CeneHusi 0 paboTaoIEeM COTPYAHUKE WM YXKE YBOJEHHOM MOTYT OBITh MPEJOCTaBICHBI

JIPYToi OpraHU3aIii TOJIBKO C MUCHbMEHHOTO 3apoca Ha OJIaHKe OpraHu3alliy, C TPHI0KEHUEM

KOIIMU HOTapUaJIbHO 3aBEPEHHOTO 3asBJICHUs paOOTHHKA.

[lepcoHanbHbIE TaHHBIE COTPYIHUKA MOTYT OBITH MPEIOCTABIECHBI POJCTBEHHUKAM WJIHM YJICHAM

€ro CEMbH TOJIBKO C TUCBMEHHOIO pa3peleHusl CaMOro COTPYIHUKA.

B cnyuae pasBoma ObiBIIas cympyra (Cympyr) UMEIOT MpaBO OOpPAaTUTHCS B OPraHHU3AIUIO C

MMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM IJIaThl COTpyAHUKaA 0e3 ero cornacus. (YK PO).
5. 3ammTa nepcoHATIbLHBIX JAHHBIX

5.1. Tlox yrpo30il Wiy OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JTAHHBIX MOHUMAETCA €AUHUYHOE

WM KOMIUIEKCHOE, PEalbHOE WM NOTEHIMAIbHOE, aKTUBHOE WIIM IACCUBHOE MPOSIBICHUE

3JIOYMBIIIJICHHBIX BO3MOKHOCTEM BHEIIHUX WM BHYTPEHHUX HMCTOYHUKOB YIpO3bI CO37aBaTh

HEONMaronpusITHbIE COOBITHS, OKa3bIBaTh JAECTAOMIM3HPYIOIIee BO3/JCUCTBHE HA 3aIIMIAEMYIO

MH(pOpMaIHIO.

5.2. Puck yrpo3sl mr00bIM WH(MOPMALMOHHBIM pecypcaM CO3Mal0T CTUXHIHBIE OenCTBUS,

AKCTpEMaJbHbIE CUTYyallMd, TEPPOPUCTHYECKUE IEHCTBUS, aBapUM TEXHUYECKHUX CPEICTB U

JUHUA CBSI3M, JIpyrHMe OOBEKTUBHBIE OOCTOSATENHCTBA, a TaKXKe 3aWHTEPECOBaHHBIE U

HEe3aWHTEPECOBAaHHbIE B BOBHUKHOBEHUH YIPO3bI JUIA.

5.3. 3ammra MepcoHaIbHBIX JAHHBIX MPEACTaBISET COOOW >KECTKO PErIaMEHTHPOBAHHBIN H

JTUHAMUYECKH TEXHOJOTMUYECKUH TMpoIecc, MNpeaynpexIaomuil HapylleHue JIOCTYIHOCTH,

[[EJIOCTHOCTH, JOCTOBEPHOCTU U KOH(MUICHIIMATFHOCTHA MEPCOHANTBHBIX JAHHBIX U, B KOHEUHOM

cdyeTe, OOECMEeYMBAIOIIMK JOCTATOYHO HAJACKHYIO 0€30MacHOCTh WHGOPMAIMM B TMPOIECCE

YIPaBJIEHUYECKON U MPOU3BOJICTBEHHOU JEATEIbHOCTH KOMIIAHUU.

5.4. 3amuTa NepcoHANbHBIX JaHHBIX PAOOTHUKA OT HENPABOMEPHOI'O MX HCIIOJIb30BAHUS WIIU

yTpatbl JOJDKHAa OBITh oOecredeHa paloTojaTesieM 3a CUeT €ro CpeacTB B HOPSJKe,

YCTaHOBJIEHHOM (heZiepaibHbIM 3aKOHOM.

5.5. «BHYTpeHHss 3a1uTa.

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYINA K MEPCOHAIBHBIM JIaHHBIM

SBIISICTCSI, Kak TMpaBUJIO, TEPCOHAN, paboTalmMid ¢ JOKyMEHTaMd U 0a3aMH JaHHBIX.



Pernamenranus gocTyna nepcoHana K KOH(HIECHIMAIbHBIM CBEIECHHUSIM, TOKyMEHTaM M 0azam
JAHHBIX BXOJUT B YHMCIIO OCHOBHBIX HamlpaBlieHUI OpraHU3alMOHHON 3alluThl MHPOpPMALUU U
IpeJHa3HaueHa JUisl pa3rpaHuyeHMs] TOJIHOMOUYUN MEXIY PYKOBOAMUTEISIMHU M CIEHUAINCTAMU
OpraHH3aIiHy.

5.5.2. Insa obecrieueHNM BHYTPEHHEH 3aIlIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB HEOOXOMMO
coOiroaaTh psi Mep:

- OrpaHMYEHUE W perjaMeHTalMs COCTaBa pPAaOOTHUKOB, (YHKUIMOHATIbHBIE OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UICHIIMATBHBIX 3HAHUM;

- cTporoe n3oupaTesbHOe U 0O0CHOBaHHOE pacipe/ieieHue JOKYMEHTOB U WH(POpMAIUU MEXIY
pabOTHHUKAMU;

- palnMoOHAILHOE pa3MelleHne pabodymx MecT PaOOTHUKOB, MPH KOTOPOM HMCKIIFOYAIOCh ObI
OECKOHTPOJILHOE UCIOJIb30BaHUE 3alUIaeMoil HHpopMaluy;

- 3HaHHE pPaO0OTHUKOM TpeOOBaHWH HOPMATHBHO - METOJIMYECKHUX JOKYMEHTOB IO 3aIlUTe
uH(pOpMaIIUU U COXPAaHEHUH TalHBI,

- HaIMYAE€ HEOOXOAWMBIX YCIIOBHM B MOMEHICHWH s paboThl C KOH(UACHIUATLHBIMU
JTOKyMEHTaMU U 0a3aMu JaHHBIX;

- ONpe/eTiCHHE W perjaMeHTalusi cocTaBa pabOTHHKOB, MMEIOIIMX MpPaBO JIOCTyma (BXoaa) B
MOMEIIIEHUE, B KOTOPOM HaXOAUTCS BBIUMCIUTENbHAS TEXHUKA;

- OpraHu3anys MOPSIKa YHUUTOXKEHHS HH(POPMAIIHNH;

- CBOCBPEMEHHOE BBISIBIICHHE HapylleHHs TpeOOBaHUI pa3peliuTeNbHON CHCTEMBI JOCTYIIa
pabOTHUKAMHU NOJIpa3/ICIICHNUS;

- BOCHHUTAaTeNbHAs M pa3bsCHUTENbHAs paboTa C COTPYAHUKAMH MOAPA3NCICHUS IO
OPEIYNpPeXKICHUIO YTpaThl IEHHBIX CBEIEHUH mpu pabore C KOH(QUACHIUATIEHBIMU
JIOKyMEHTaMHU;

- He JIONYCKaeTcs BblJaya JIMYHBIX JIeJ COTPYAHHMKOB Ha pabouue MecTa PYKOBOAMTENEH.
JluuHble JeNa MOTYT BbIIABaTbCsl Ha paboyuMe MecTa TOJNBKO TEHEPaIbHOMY ITUPEKTOpY,
paboOTHUKAM OT/ieNIa MIEPCOHAla U B UCKIIIOUUTENBHBIX CIIydasix, 0 MUCbMEHHOMY pa3peleHuto
TeHEPAIbHOTO JUPEKTOPa, - PYKOBOJUTEIIO CTPYKTYPHOIO MOJpasjiesieHus. (Hampumep, MpH
MOJATOTOBKE MAaTEPUAJIOB JIJIsl aTTECTAIlMU PaOOTHUKA).

5.5.3. 3amuTa nepcoHaNbHbIX JaHHBIX COTPYJHHUKA HA 3JIEKTPOHHBIX HOCUTENAX.

Bce mamku, copep:kaiiue NepCOHAIbHBIE JaHHBIE COTPYAHMKA, JIOJKHBI OBITH 3alllUIICHbI
napoJsieM, KOTOpbIM CcOoOOIIaeTcsi pPYKOBOJUTENIO CIY)KObl YIpPaBICHHs IEPCOHAIOM U
PYKOBOAMUTEIIO CIIY OBl MHPOPMAITMOHHBIX TEXHOJIOTUM

5.6. «BHeNIHsd 3a1mTa.

5.6.1. Jlns 3amuThl KOHQHUAECHUMANbHOM HWH(POpPMAIMU CO3JAIOTCSA  IIeJICHAIIpaBICHHBIE
HEeOJaronpusATHbIE YCIOBUS M TPYIHOIPEOAOJIMMBIE MPENATCTBUS JJs JIMILA, MBITAIOIIErocs
COBEPIIUTHh HECAHKIIMOHUPOBAHHBIN TOCTYI U OBlajieHne nHopmanueit. Llenpro u peynbrarom
HECAaHKIIMOHMPOBAHHOTO JOCTyNa K HH(GOPMAIMOHHBIM pecypcaM MOXET ObIThb HE TOJBKO
OBJIaJICHUE IICHHBIMU CBEJCHUSIMH U UX HCIOJb30BaHHE, HO U UX BHUIOU3MEHEHUE,
YHUYTOKCHUE, BHECEHHE BHpYycCa, IOAMEHa, (ambcudukanus CoAepKaHUs PEKBU3UTOB
JIOKYMEHTa U JIp.

5.6.2. Ilox MOCTOPOHHHUM JIUIIOM MOHHUMAETCA JII000€e IO, HE MMEIoIee HEelOCPEICTBEHHOTO
OTHOUICHUSI K JESATENIbHOCTH KOMIAHUM, MOCETUTENH, PA0OTHUKH JPYIMX OPraHU3allMOHHBIX
cTpykTyp. [locropoHHUE nHIla HE TOJKHBI 3HATh pacnpeaenaeHne QyHKIMA, padoune mpoueccsl,
TEXHOJIOTHIO COCTaBJIEHUSI, O(OPMIICHUSI, BEICHUS M XPaHEHHs JOKYMEHTOB, /e U pabouux
MaTepUaloB B OT/EJE IEPCOHAlA.

5.6.3. Jlns oOecrieyeHusi BHEIIHEN 3alIUThl IEPCOHATIBHBIX JaHHBIX COTPYIHUKOB HEOOXOJIMMO
coOroaaTh ps Mep:

- IOPSAJIOK TIpUEMa, YUeTa U KOHTPOJISI IeATeIbHOCTH MOCETUTENEH;

- IPOITYCKHOM peXXUM OpraHu3aluu;

- y4eT ¥ MOPSAOK BblIauu yIOCTOBEPEHHIA;

- TEXHUUYECKHE CPEJCTBA OXPAHbI, CUTHAIN3ALINN;



- IOPSAJIOK OXPAaHbl TEPPUTOPUH, 3JaHUI, TIOMEIIEHUN, TPAHCIIOPTHBIX CPEACTB;
- TpeOOBaHUS K 3aIIUTe HHPOPMAIIMH ITPYU UHTEPBLIOUPOBAHUH M COOECEIOBAHUSX.
5.7. Bce nuna, cBsi3aHHBIE C MOJY4YeHHEM, OOpaOOTKOM M 3alMTOW MEPCOHAIBHBIX TaHHBIX,
00s13aHbl IOJIIMCATh 0053aTENBCTBO O HEPA3IJIAIIEHUH NTEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.
5.8. ITo BO3MOXKHOCTH TIEPCOHAIBHEIC TAHHBIC 00€3TNIMBAIOTCSI.
5.9. Kpome Mep 3amMThl NEPCOHAIbHBIX JaHHBIX, YCTAaHOBJIEHHBIX 3aKOHOJATEIILCTBOM,
paboronarenu, paOOTHUKM W WX NPEACTABUTENHM MOTYT BbIpadaThIBaTh COBMECTHBIC MEPHI
3alIUThI IEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB.
6. IlpaBa n o0s13aHHOCTH Pa0OTHHKA
6.1. 3akperuieHne nmpaB pabOTHHKA, PErJIAMEHTHUPYIOIIUX 3aLIUTY €ro INEepCOHANbHbBIX JaHHbIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOW U TOYHOM HH(POPMALIUU O HEM.
6.2. PaGOTHMKM M UX MpPEICTABUTENN JOJDKHBI ObITh O3HAKOMIIEHBI IIOJ] PACIMCKY C
JOKYMEHTaMH OpraHH3alliH, YCTAHABIMBAIOIIUMH MOPSIOK 00pabOTKH MEepPCOHATBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JIaCTH.
6.3. B mensax 3ammThl NEPCOHAIBHBIX JTAHHBIX, XpaHsIUXCcs y paboTonareins, pabOTHUK UMEET
paBo:
- TpeOOBaTh UCKJIFOUEHHUS WM UCIIPABIIEHUS] HEBEPHBIX UJIM HETIOIHBIX IEPCOHANBHBIX JaHHBIX.
- Ha cBOOOJHBIM OeCIIaTHBIM JOCTYNl K CBOMM IE€PCOHAJIbHBIM JAHHBIM, BKJIIOYas MPaBO Ha
MOJTyYeHUE KOTIHI JIF000H 3aIiCcH, CoepKalel IepCOHAIBHEIC TAHHBIC;
- NEpCOHAJbHbIC JaHHbIE OLICHOYHOI'O XapaKkTepa JIONOJIHUTh 3asBICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;
- ONIPENIENSATh CBOUX MPEICTaBUTENEH /ISl 3alIUThl CBOUX EPCOHAIBHBIX JaHHbIX;
- Ha COXPAaHEHME U 3aIIUTY CBOEH JIMYHOM U CEMEHHOM TalHBI.
6.4. PaboTHuK 00s13aH:
- nepeaaBaTb paboOTOAATENIO WJIM €ro IPEACTaBUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpyIOBBIM
KoJexkcoM PO.
- CBOEBPEMEHHO c000IaTh paboToAaTeN0 00 N3MEHEHNN CBOUX MEPCOHATBHBIX JAHHBIX
6.5. PaboTHHKM cTaBsAT paboTojaTenss B H3BECTHOCTh 00 HM3MEHEHMHM (QaMUINH, HMEHH,
OTUECTBA, AATHl POXKACHMS, YTO IOJYy4YaeT OTPaKEHHE B TPYAOBON KHIKKE Ha OCHOBAaHUU
IPEJICTAaBICHHBIX JOKYMEHTOB. [IpM HE0oOX0IMMOCTH H3MEHSAIOTCS JaHHble 00 00pa3oBaHuUW,
npodeccuu, CrenualTbHOCTH, IPUCBOSHUH HOBOTO pa3psia U mp.
6.6. B mensx 3amuThl 4acTHOW JKU3HU, JJMYHOW M CEMEHHON TalWHbI PaOOTHUKH HE OJDKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKY MEPCOHATbHBIX JIAHHBIX TOJIBKO C UX COIJIacHs,
MIOCKOJIBKY 3TO MOXET MOBJI€Yb IPUUNHEHUE MOPAJIbHOTO0, MATEPHAJILHOTO BPE/a.
7. OTBEeTCTBEHHOCTD 32 pasrjalieHne KOH(puAeHInAaIbHOI HHPOPMALHH,
CBSI3AaHHOM C NMEePCOHAJbHBIMY IAHHBIMH
7.1. TlepcoHanpHasi OTBETCTBEHHOCTb - OJHO M3 TJAaBHBIX TpeOOBaHMM K OpraHu3aluu
(GYHKIIMOHUPOBAHMSI CUCTEMBI 3alUThl MEPCOHAIBHON MH(OpMaMKM U 0053aTeIbHOE YCIOBHE
oOecnieyeHus 3PPEKTUBHOCTH ITON CUCTEMBI.
7.2. IOpumnyeckue u (PU3NUECKHE JIMIA, B COOTBETCTBHM CO CBOMMH TOJHOMOYMSIMHU
BIaJelOle HMHPOpPMaLUel o TrpaxkaaHax, MOJYyYalollde M HUCHONb3YIOUIME €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu 3a HApynieHue
pekuMa 3aluThl, 00pabOTKH U MOPSIIKA UCTIONIb30BaHUS 3TOW HHPOPMALIUH.
7.3. PykoBoauTenp, pa3zpelaroiyil JOCTyll COTPYAHUKAa K KOH(UICHIHAILHOMY JIOKYMEHTY,
HECET NIEPCOHAIBHYIO0 OTBETCTBEHHOCTD 34 JAHHOE pa3pelleHNUE.
7.4. Kaxzablii COTPYAHMK OpraHu3alud, TOJIYYaroIIuid A paboThl KOH(UIEHIMATbHBIHN
JOKYMEHT, HECeT €IUHOJIMYHYI0 OTBETCTBEHHOCTb 3@ COXPAaHHOCTb HOCHUTENS U
KOH(pHICHIIMAIBHOCTH WH()OpMAITUH.
7.5. Jluna, BUHOBHBIC B HApYLICHUU HOPM, PETYIHPYIOUUX MOIydYeHHE, 00paboTKy M 3aIIUTy
NEpCOHANBHBIX  JIaHHBIX  pabOTHHMKA, HECYT JAUCUUIUIMHAPHYIO, aJMHHHUCTPATUBHYIO,



IpaXXIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (helepalibHbIMU
3aKOHaMH.

7.5.1. 3a HeuCHOJIHEHME WIM HEHAJUIEKAIIEe MCIOJIHEHHE pPaOOTHUKOM [0 €ro BUHE
BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIOAECHUIO YCTAaHOBJIEHHOIO MOpsaka paboThl co
CBEICHUSMH  KOHOQUWACHIMAIBHOTO  Xapakrepa  paboTomaTenb  BIOpaBe  NPHUMEHSTh
npenycMorpennsle TpynossiM KogekcoM aucHuIImHapHble B3bICKaHMSL.

7.5.2. JIOIKHOCTHBIE JIMIA, B O0S3aHHOCTh KOTOPBIX BXOJIUT BEJCHHE NMEPCOHAIBHBIX TAHHBIX
COTPYAHHUKA, 00s3aHbl 00ECIEUUTh KaKIOMY BO3MOKHOCTh O3HAKOMJIEHHUS C JIOKYMEHTaMHU M
MaTepuaiaMM, HENOCPEICTBEHHO 3aTparvBalOIMMU €ro IpaBa U CBOOOABI, €CIM HHOE HE
IPEeIyCMOTPEHO 3akoHOM. HemnpaBoMmepHBIi OTKa3 B IPEIOCTAaBICHUH COOpPaHHBIX B
YCTQHOBJICHHOM TOpPSAJKE JIOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEOCTABICHHE TaKUX
JOKYMEHTOB WJIM HWHOM HMHPOpPMALUMU B CiydasiX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEJOCTaBIICHHE HEMOJHOW WM 3aBEJOMO JIOKHOH MHGpOpMAlMK - BIEYET HAJOXKECHHE Ha
JOJDKHOCTHBIX JIMLl aJMMHUCTpAaTHUBHOro mrpada B pasmepe, onpezaensiemom Koaekcom 00
aJMUHHCTPATUBHBIX PABOHAPYILIECHUSX.

7.5.3. B cootBercTBuM ¢ ['paxnanckum Koznekcom nuiia, He3aKOHHBIMU METO/IaMH TOJIY4YHBIIHUE
nH(pOpMAIMIO, COCTABIISIIONIYIO CIY)KEOHYI0O TalHy, O0O0si3aHbBI BO3MECTUTh MPUYUHEHHBIC
yOBITKH, IPUYEM Takasi k€ 00s13aHHOCTb BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 33 HapylIEHWE HENPUKOCHOBEHHOCTH YaCTHOW U3HU ( B
TOM YHCJI€ HE3aKOHHOE COOMpaHHe WM paclpoCTPaHEHUE CBEIECHUI O 4acTHOM KHU3HM JIMLA,
COCTaBJISIIOLIETO €ro JUYHYI0 WIM CEeMEHYI TaliHy, 0e3 ero coriacus), HEIpaBOMEpPHBII
JOCTYIl K OXpaHsAeMOH 3aKOHOM KOMIIbIOTEPHOH HH(pOpMalMK, HENPaBOMEpPHBIH OTKa3 B
IIPEIOCTABJIEHUU COOPAHHBIX B YCTAaHOBJICHHOM IOPSAJIKE JOKYMEHTOB M CBEIECHUN (€Ciu ITH
JesIHUS NPUYMHWIM BpeJ MpaBaM M 3aKOHHBIM MHTEpEcaM Ipaxk/iaH), COBEPIICHHbIE JHIIOM C
HCIIOJIb30BAHUEM CBOETO CIIY)KEOHOTO MOJIOKEHHUS Haka3blBaeTcsd IITpaoM, JUO0 JIHUILIEHUEM
IIpaBa 3aHUMaTh ONPEIEIICHHBIE NOJDKHOCTU WIM 3aHMMAThCSA ONPENECIIEHHOW NEATEIbHOCTBIO,
60 apecToM B cooTBeTcTBHM ¢ YK PO.

7.6. HenmpaBoMEPHOCTh JEATENBHOCTH OPraHOB TOCYAAPCTBEHHOM BIACTH M OpPraHM3alUil IO
cOOpYy M UCHOJb30BAaHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBbIThb YCTAaHOBJEHA B CYAEOHOM
HOPSJIKE.
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